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Policy for the Administration of Medication & First Aid
The Board of Governors and staff of St. Patrick’s Primary School wish to ensure that pupils with medical needs receive appropriate care and support at school to ensure that they can attend and participate in all aspects of school life where possible.

Inclusion and Diversity 
Inclusion and diversity are key principles in our school as it is made up of pupils from different backgrounds, nationalities and experiences, each who have a wide range of skills, abilities, and interests. Individuality and difference is recognised and indeed celebrated in the school particularly through ’individual improvement’. 

‘Inclusion is about the quality of children’s experience; how they are helped to learn, achieve and participate fully in the life of the school’. 

(Removing Barriers to Achievement 2004)

It is key in this policy that all in St. Patrick’s Primary School feel special for whom they are and that they feel free from any form of injustice or prejudice. It is essential that all pupils feel cared for and safe as equal members of the school community. All pupils have the right to full entitlement and access to high quality education within a broad, balanced, relevant and differentiated curriculum. Each pupil no matter how they differ from others should feel valued and are offered curricular, pastoral and extra-curricular opportunities that allow pupils to develop their knowledge, understanding and skills so ensuring progress, success and self-confidence
First Aid
Introduction

‘First Aid is the initial assistance or treatment given to someone who is injured or suddenly taken ill. (The Joint First Aid Manual 8th Edition).’  Staff administering First Aid should seek to assess the situation, protect themselves and the casualty from further danger, deal with any life-threatening condition and where necessary obtain medical assistance or refer the casualty to hospital as quickly as possible.

Statement of First Aid Provision

The School’s arrangements for providing First Aid will: -

· Place a duty on the Principal and Board of Governors to approve, implement and review the First Aid policy;

· Place individual duties on all employees;

· Report and record accidents using relevant form: EA and school;

· Record all occasions when First Aid is administered to employees, pupils and visitors.

· Provide equipment and materials to provide First Aid treatment;

· Make arrangements for First Aid training to employees, maintain records of training and review annually;

· Establish a procedure for managing accidents in school which require First Aid treatment;

· Provide information to employees on the arrangements for First Aid;

· Undertake a risk assessment of the First Aid requirements of the School and review on a regular basis;

· Use the information from the risk assessment of First Aid to determine the number and level of trained staff and also any additional requirements (eg specialised training for children with particular medical needs);

· Notify parent/guardian that first aid treatment was given to the child.

Arrangements for First Aid

The School will provide materials and equipment and facilities to provide First Aid.  The location of the First Aid Kits in the School are: -

School Office
Staffroom

A standard First Aid Kit will contain the following items: 

Leaflet giving general advice on First Aid


individually wrapped sterile adhesive dressings assorted sizes


triangular bandages


sterile eye pads


safety pins


medium wound dressings


large wound dressings


extra- large wound dressings


pair of disposable gloves

The contents of the Kits will be checked on a regular basis by the Principal and Designated Teacher for Child Protection.
The School First Aider(s) are staff who have completed their First Aid Training. 
Before undertaking any off site activities, the level of first aid provision will be assessed by the Principal and at least one First Aid Kit will be taken along.

Information on First Aid Arrangements

The Principal will inform all employees at the school of the following: -

· The arrangements for recording and reporting of accidents;

· The arrangements for First Aid;

· The location of the First Aid Kits.

All members of staff will be made aware of the School’s First Aid policy.

Accidents involving injury to a Pupil’s head

The consequence of an injury from an accident involving a bump or blow to a pupil’s head is not always evident immediately and the effects may only become noticeable after a period of time.

Where accidents involve to injury to a pupil’s head parents will be contacted.

Transport to hospital or home

The Principal will determine the appropriate action to be taken in each case.  Where the injury requires urgent medical attention, an ambulance will be called and the pupil’s parent or guardian will be notified.  If hospital treatment is required, then the pupil’s parent/guardian will be called for them to take over responsibility.  If no contact can be made with parent/guardian or other designated emergency contacts, then the Principal may decide to transport the pupil to the hospital. 
Where the Principal makes arrangements for transporting a child then the following points will be adhered to: -

· No individual member of staff will be alone with the pupil in a vehicle;

· A second member of staff will be present to provide supervision of the injured pupil.

Administration of medicines.

The Principal will accept responsibility, in principle, for administering/supervising pupils taking prescribed medication during the school day.

It should be noted that parents should keep children at home if they are acutely unwell or infectious.  It should also be noted that we will not dispense medicines for common ailments where alternative, slow-release medication, can be available from their G.P.  We will also not become involved in the administration of any non-prescription medication or any medication not specifically prescribed for the child.

It should further be noted that staff are under no legal or contractual obligation to engage in the administration of medication but do so in the interests of the child’s welfare.  We cannot therefore guarantee that staff will always be available to take on this role and parents must seek, in advance, confirmation from the school that we can administer the medication prior to arriving at the school with medication. (See Appendix 1 Parental agreement for school to administer medicine)
There are a number of reasons why such requests may be turned down:

· There are no staff willing to undertake the role;

· Staff are willing to undertake the role but have not received appropriate training;

· We believe that the child is acutely ill and should remain at home;

· There are alternative ways in which the medication can be provided which does not require administration in school.
Parental Responsibilities
Parents are responsible for:

· Providing the Principal with timely, comprehensive information regarding the pupil’s medication and medical condition;

· Seeking advance approval from the School Principal of the school’s ability to administer the medication;

· Delivering each item of medication to the School Principal in a secure and labelled container as originally dispensed with written and signed instructions – this is to include the following information:

· Pupil’s Name

· Name of Medication

· Dosage

· Frequency of Medication

· Date of Dispensing

· Storage Requirements

· Expiry Date

THE SCHOOL WILL NOT ACCEPT ITEMS OF MEDICATION IN UNLABELLED CONTAINERS.
· Completion of Appendix 1 form 1 – Parental Agreement for School to Administer Medicine which is available in the school office
· Providing staff with training, if appropriate, in the correct procedure for the administration/supervision of medication;

· Ensuring that only reasonable quantities of medication are supplied to the school (maximum of 4 weeks supply at any one time);

· Renewing medication when they are running low or nearing expiry date;

· Notifying the school in writing if the pupil’s need for medication has ceased;

· Disposing of their child’s medication.
Staff Responsibility
Staff must:
· Keep medication in an appropriate secure place;

· Keep records of administration of medication and inform others as appropriate (Appendix 2 Record of medicine Administration to an individual child)
· Attend appropriate training;

· Contribute if required to drawing up the medication/care plan, in conjunction with the appropriate health professionals for each pupil with long-term complex medical needs;

The School will not:

· Give a non-prescribed medicine to a child;

· Force a child to take medication (with the exception of the administration of an Epipen) where a child refuses the parents will be informed as soon as possible;

· Make changes to dosage on parent’s instructions – any changes should be provided through a newly dispensed prescription or a letter from the G.P./Consultant;

· Take responsibility for disposal of medicines.  All unused/ date expired medication will be returned to the parents for disposal.

School Trips/Residentials

The school will make every effort to continue the administration to a pupil while away on trips.  Parents will need to notify the school in advance of any trips/residentials which may require additional administration e.g. medication they would normally receive outside of school hours.  Where such needs arise the school will consider if these needs can be met as part of the risk assessment process.  The school cannot always meet such needs which means that in some exceptional circumstances pupils will be unable to participate in the activity
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Appendix 1  
PARENTAL AGREEMENT FOR ST. PATRICK’S P.S. TO ADMINSTER MEDICINE
	The school will not give your child medicine unless you complete and sign this form, and the school or setting has a policy that the staff/Principal can administer medicine. 



	Name of child
	

	Date of Birth
	

	Class
	

	Medical condition or illness
	

	Medicine

	Name/type of medicine (as described on the container)
	

	Date dispensed
	

	Expiry date
	

	Quantity Provided
	

	Dosage and method
	

	When is it taken?
	

	Special precautions
	

	Are there any signs when medication should not be given?
	

	Self-administration?
	Yes
	No
	Yes, with supervision by staff member named below



	Contact Details

	Name
	

	Daytime telephone number
	

	Relationship to child
	

	Address
	

	I understand that I must deliver the medicine personally to
	


I accept that this is a service that the school is NOT obliged to undertake. I understand that I must notify the school of any changes in writing.

Date_____________        Signature_____________________
   
   Appendix 2
   St. Patrick’s Primary School
RECORD OF MEDICINE ADMINISTERED TO AN INDIVIDUAL CHILD

	Surname
	

	Forename(s)
	

	Date of Birth
	

	Class
	

	Condition of illness
	

	Date medicine provided by Parent
	

	Name and Strength of Medicine
	

	Quantity Received
	

	Expiry Date
	

	Quantity Returned
	

	Dose and Frequency of Medicine
	


Checked by:
Staff Signature___________________      Signature of Parent ________________

	Date
	____/____/____
	____/____/____
	____/____/____

	Time given 
	
	
	

	Dose given
	
	
	

	Any Reactions
	
	
	

	Name of member of Staff
	
	
	

	Staff Initials
	
	
	


	Date
	____/____/____
	____/____/____
	____/____/____

	Time given 
	
	
	

	Dose given
	
	
	

	Any Reactions
	
	
	

	Name of member of Staff
	
	
	

	Staff Initials
	
	
	



